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Gigi thi¢u chire nang

Dich vu cong truc tuyén 1a dich vu hanh chinh cong va cac dich vu khac cta co quan nha nuéc
dugc cung cap cho cac t6 chirc, cd nhan trén moi truong mang. Theo huéng din cia B Thong tin va
Truyén thong tai Thong tu sé 26/2009/TT-BTTTT ngay 31/07/2009 vé viéc cung cip thong tin va dam
bao kha ning truy cap thuan tién ddi vai trang thong tin dién tir ciia co quan nha nudc

Tai liéu nay dugc Viét ra dé hudng dan cac t6 chirc, don vi, ca nhan, tap thé thuc hién viéc nop hd
so truc tuyén trén Csong dich vu cong truc tuyén cua tinh Gia Lai.

Huéng dén chike nang

1 Dang ki tai khoan

Buwéc 1: Str dung cac trinh duyét web truy cap vao dia chi http://dvc.qgialai.gov.vn

Budc 2: Giao dién trang chu s& xuét hién, ta nhan chon vao Dang Ky dé dang ki tai khoan méi
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Hinh 1: Nhan chon Ping ky

Budc 3: Giao dién dang ky s& xuat hién, tién hanh nhap thong tin nguoi dung can dang ky (ho, tén, s6
CMND, dia chi, ngay sinh, Email va mi xac nhan). Sau d6 nhan ding ky tai khoan dé tiép tuc
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Hinh 2: Nhép thong tin nguoi dung

Budc 4: Thong béo kiém tra email dé biét thong tin dang nhap.

M CONG GIAD TIEP DICH VU CONG TRUG-TUXEN
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Hinh 3: Thong bao kiém tra Email

Buéc 5: Vao Email dé kich hoat tai khoan da dang ky duoc giri tir cong DVC
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Hinh 4: Kiém tra tén va mat khau dang nhap
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Budéc 6: Truy cap Cong dich vu cong dé ding nhap vao hé thdng bang tai khoan da cung cap

ﬂ\ CONG GIAO TIEP DICH VU CONG TRUG-TUYEN

THane Ol o TN Tt Ot TR HivE Pasky AT b 00 Ml 1 Ao A AN S e
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Hinh 5: Nhin chon dang nhap

Cura sO ding nhap s& xuat hién, nhap dia chi thu dién tr va mat khau:

sy

Spckidulgus  , Nhip tén dang shap

siasewpita - | 2. Nhep mat khau dang nhop

L

Doty oy I X Nhdn v biin tegug Dang ubjp

O Gy e Mily

Hinh 6: Tién hanh dang nhap
Lueu y: Can phdi nhdp diing théong tin tén dang nhdp va mat khau dwoc cung cdap qua Email.
Budc 7: Thiét 1ap mat khau méi va cau hoi dé khoi phuyc tai khoan

Sau khi ddng nhap thanh céng, giao dién nhap mat khau méi xuét hién, tién hanh nhap mat khau
mai va nhan ghi lai dé tiép tuc.

Vil Mray 31 b el Ml

Mat khiu ma

gt kv ot bge) L Nhdp mbt KhAm mdt cha thi Khodn
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5. Nhan vao Ght g

Hinh 7: Nhap mat khiau méi cho tai khoan

Chon cau hoi va ciu tra 1di thich hop dé phuc vu cho viéc khoi phuc tai khoan sau nay. Sau d6
nhan ghi lai
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CAU HOI KHOS PHUC MAT KHAU

Vit ) b i ! ey et i 1

Céin héi khai phye mit khiu

L. Nhin vho @iy 8¢ chyn ciu bl
thich hop
=

To@acacdoonuy? (=f

[FHE T 2. Chgn vu tri W

3 Nhan gh lal 8¢ Tiép tge m
Hinh 8: Chon c4u héi va cau tra 101 dé khoi phuc tai khoan
Dang nhap thanh cong

0 Tl (o) €5 Thasdt

JA CONG GIAD TIEP DICH VU CONG TRUG-TUYEN
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Hinh 9: Bang nhép thanh cong

2 Chon linh voee DVC dé thue hién cac dich vu cong truc tuyén
Budéc 1: Tai hé thdng trang chi cua dich vu cong truc tuyén, ré chudt trén thanh Menu ngang chon
dich vu céng truc tuyén.

Lhikp Tl Ouang O Thodt

0 Dichwo Trang cd nhin
g
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HUtH > " DANG ki p’ 2 Gl HO SO NHAN THONG BAO [ BEN NOI TIEP NHAN
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Hinh 10: Chon dich vu cong truc tuyén
Buéc 2: Tim kiém tha tuc

Nhép va chon cac thong tin can thiét dé tim kiém thu tuc nhu: tén thu tuc, co quan thuc hién, muac
d6, linh vyc cua tha tuc sau d6 nhan tim kiém.
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TRANG OH) I8 THEY

DICH VI CONG TRUT TUYEN WHAD SAT MUT D) WM LONG HUONG DAN 51T DUNG

IANH SACH DICH VU Ol 1. Nhip cdc thong tin can tim kiem
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hoat 34ng o Mire 46
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S& Thing hin va Truyén théng lwl Bao chi-xudt 53n

2 Nbhiam chon Tim Kiem de tim Tiow ke
kiem céc tha tye lico quan

3. xem danh sach cac
thil tye da dwrge tim &

a

kiem
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Chi ¥y

Hinh 11: Tim kiém thu tuc
Luu y: 0 muc Mac do, co 3 muc do va dwoc quy dinh nhu sau:

o M dg 2: Cong thong tin dién tir c6 day dii théng tin vé quy trinh thi tuc thuc hién dich vu, cdc gidy
to can thiét, cac buéc tién hanh, thoi gian thuc hién, chi phi thuc hién dich vu., cong théng tin dién tir cho phép
nguoi sur dung tdi Vé cdc mau don, hé so dé nguol sur dung co thé in ra gidy, hodc dién vio cdc mau don. Viéc
nop lai ho so sau khi hoan thanh diwot thuc hién qua duong buu dién hodc nguoi sir dung truc tié}) mang daén
co quan thu Iy hé so.

o M dg 3: Cong thong tin dién tir c6 day dii théng tin vé quy trinh thii tuc thuc hién dich vu, cdc gidy
to can thiét, cac buoc tién hanh, thoi gian thuc hién, chi phi thuc hién dich vu. Va cdc mau don, hé so cho
phép tai vé nhw & Mike dg 2, cong thong tin dién tir cho phép nguoi sir dung dién truc tuyén vao cdc mau don,
ho so va gii lgi tryuc tuyén cac mau don, ho so sau khi dién xong téi co' quan va nguoi thu Iy ho so. Cdc giao
dich trong qud trinh thu Iy hé so va cung cdp dich vu duoc thuee hién qua mang. Tuy nhién, viéc thanh todn chi
phiva tra két qua sé duroc thuc hién khi nguoi s dung dich vu dén truc tié}? co quan cung cap dich vy.

o Mic dg 4: Cong thong tin dién tir c6 day dii théng tin vé quy trinh thi tuc thuc hién dich vu, cdc gidy
to can thiét, cdc budc tién hanh, thoi gian thuc hién, chi phi thuc hién dich vu., cdc mdu don, hé so cho phép
tdi vé nhw ¢ Mike do 2, qui truc tuyén ho so va thuc hién cde giao dich qua mang nhw & mire dé 3, viéc thanh
todn chi phi sé dwoc thuc hién tryec tuyén, viéc tra két qua cé thé thuec hién truc tuyén hodc giri qua dirong buru
dien.

TIANG O Gk 1y oo vy CiG T Tuvin KMAG SAT MIFE 00 1A LONG PRUONG DAN SU DU
0 ACHDICH V ¢
Tén il bye Mir: df
Co guan T il L B Eo

—  |[eicds3 |

Hinh 12: Luu y chon cac muc d¢ cia DVC

www.unitech.vn 6



Dich vu cong Gia Lai 2017

Buéc 3: Sau khi tim dwoc thu tuc phi hop, tién hanh ndp hd so bang cach nhin ndp hd so tai dong
thu tuc twong ung.

DANH SACH DICH Y U CONG
Tén thel tye i 00
hoat Jong n | Mucas3d El
Co quan thirc hikén Linh we
S& Thang tin va Truyén théng - B0 chi-Xudt ban 3
ST1 Tén thi tee Moz 40 Car quan thue heén Link v Chon
1 Cip ddi phép hoat ding in xudt bén phim m 5& Thiing tin va Tnuyi thing Bdo chi-Xudt bin I N hB s I
Nhan ngp ho so san khi i chon "~ - o0
duo'c thu tuc phu hop
2 Cip lai gy phip hoat ddng i xudt ban phim m 58 Thing tn va Truyin thing Bao ohi Xt bin
Chi 0t
3 C8p phép host d0ag in ndt ban phlim 54 Thing tn vh Trayén thing B0 chi-Xust ban
Chi 8t

Hinh 13: Nop hd so

Néu chua ding nhép thi hé thdng s& tu dong chuyén sang trang ding nhap, nhap thong tin email va
mat khau rdi nhan "Dang nhap"

CONG GIAO TIEP DICH VU CONG TRUG-TUYEN

Dja chd thur dién t
.:;-1;vif_*?:-|-1—r~;,';||7 1 2e64Dgrmall com
Mit khdu
Nha 101
Bing ARdp
O Ouén mat ki

Hinh 14: Bang nhap
3 Giri ho so trye tuyén
Sau khi chon thi tuc va nhan nop hd so, ctra s6 Pang ki dich vu cong xuat hién.

Budc 1: Nhap thong tin cho hd so
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DANG KY DICH VU CONG
CAP 001 GIAY PHEP HOAT DONG IN XUAT BAN PHAM
Lo N fruting oF gy (*) 8 rading B8 i nhip
THONG TINHO S0 B1 : Nhip thong tin cho ho so

1. Dom v nip b so”

Gng ty <0 phan In Binh Minh

Dya chi* Dién thoar Fax
84 2 Cuang Trung TP £3 Namg 01593200441

ool Nguti hés lec
Juangtruc 15 @amad com

Ch thich
Cép adi gidy phép noat 63ng . sudt ban phdm cho Cong ty ¢d phan = Binh Mk

DEONG TINKHAC B2 : Nhap cac thong tin khac

Ny duye olip phép S0 gify phip

160 00 s

Hinh 15: Nhap thong tin cho hd so
Luru y: Nhiing trudng c6 du (*) 1a trudng bat bugc nhap

THONG To KHAC Nhgp cac thong tin khac ( khong bat bugce )

¥gay dugc cip phep 56 giiy phep

Ten cosdin

Binh Mint
D42 chi trs sa chinh

56 2 Quang Trung. TP D& Ning
Dia chi sutng san nudt

§ 2 Quang Trung. TF DA Ning

Ho 16= nquol dung daw oo 50 ™ Chwre dach
Tén 10 chere, o nhdn chd 98 hiru 0o 58 in

dinh Minky|

Ndi dung heat déng ché dantin'gm coeg sau m d¢ nghj duge cip phep (ghi 10 ting lagi theo quy dah oba phap lult)

Myc dich hoat dng (g 15 & kink dosnd hodc kbdng knh damnh)

Hinh 16: Nhép céc théng tin khac cho hd so
Budc 2: Dinh kém file & Thanh phan hé so theo quy dinh

e Chon tap tin néu mudn tai 1én thanh phan phan h so ¢o sin trén may tinh.

e Hoic chon giay t& néu mudn tai 1én thanh phan hd so ¢o sin trén cong DVC ( hudéng dan tao gidy

td trén cdng DVC muc 3.1)

WWW.unitech.vn



Dich vu cong Gia Lai 2017

THANH PHAN HO SO THED QUY DJNH
Nhirng thanh phin co () 12 bit bebe Chon gliy t& neu muon til len think phan bo so ¢d
Tip tin dinh kem cia ho so c6 dung kuyng 161 da SOMB, san tren cong DVC
Trutmg hop néu co thanh philn b so nbo vunt qua dung komg 15 da, xin hiy ndp 1éng thanh phin hd so diy qua duong buu dién,

ST Mbth (?qn lap;lln neu muon tal Ien. Tepdiohkim  + JR—

thanh phian ho so ¢6 trong may

1 Don ¢ nghj Cép dé gidly phép hoat ddng in xudt bin phim (theo méu) 2 Chon tap tin & Chon gily 18

2 Ban chinh giay phép hoat dong in xuat ban pham & Chon tap & Chon gilly 1

3 Gifty 10 chimg mirsh ve vige co mdt trong cée thay di sau: Thay doi vé tén got, dia chi, Thanh l3p B> Chon tap tn 5 Chon gidy 1

¢hi nhanh. Chia téeh hobe sap nhio —

Hinh 17: Chon thanh phan hd so
Luu y: Nhitng thanh phan c6 (*) 1a bat budc.
Tap tin dinh kém cua hd so c6 dung lugng téi da 50MB.

Truong hop néu c6 thanh phan hd so ndao vuot qua dung lwong ti da, xin hdy ndp riéng thanh phan hd so
day qua duong buu dién.

Buéc 3: Dang ki dich vy chuyén phat va tiép nhan qua buu dién
e Kich chon vao dich vy dang ky hd so tai nha néu mudn nop hod so tai nha
e Kich chon vao dich vu tra két qua tai nha néu muén tra két qua tai nha

e Nhap dia chi can nop hd so va tra hd so

DICH VU TIEP NHAN VA CHUYEN PHAT QUA BUU DIEN 1 Chon dich vu
L& phi tam tinh: 0 & ¥ Biing k§ ndp ho 50 ta nha(Nbkn vién buu dién s& d€n dia chi bén duth d€ thu bd so) 3 Chon khu vye
Bing gid chuyén phat nhaskh: Dia chi ndp o so Khu wyc ndp ho so

- Néu thanh phd Pleiky: 20 000d/Augt
Huyén Thi xa, The tran: 35.000d/ ot
Che xi 450004/t

Chon khu vug v
Nbi thanh pho Plelku
« Diing ky tr kEX qui tai nha(Nhin vién by dign s& 0én dia chi bén dudl 6E WA kE qul) | 4 T xd Thitrdn
Cac xa

Bia chi tri ket qué .

2 Nhjp dia chi Chon khu vue v

4 Nhan nop ho so - Leu | Quay b

Hinh 18: Pang ki dich vu chuyén phat

Bwéc 4: Nhan ndp hé so dé ding ki hd so

Nhén lru néu muédn hru ho so

e

Nhéin nop ho so’_ Lwvu | Quay lai

Hinh 19: Nhan nop hé so
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Nop hd so thanh cong s& xuat hién cira sé in phiéu bién nhan, néu khong c6 ctra $6 nay hién ra thi
hé so nop khong thanh cong, nguoi dung can kiém tra lai cac bude trén

IN PHIEU BIEN NHAN Nhin vao diy néu muon in phiéu bién nhin Bin
UBND TINH GIA LAl CONG HOA XA HOI CHO NGHIA VIET NAM
S0 THGNG TIN VA TRUYEN THONG Béc lip - T do - Hanh phiic

Gia Lai, ngay 4 théng 4 ném 2017

THONG BAO
Vjv xéc nhin da nop hd so diing ky dich vu cdng qua mang

Kinh givi: Ong/Ba: Céng ty cd phan in Binh Minh

Dia chi: 58 2 Quang Trung, TP Ba Nang

Dién thoai: 01693390441

Email: quangtruc1&@gmail.com
Vao ldc 13 git 39 phit, ngay 04 thang 04 ndm 2017, Cdng thang tin DVE truc tuy&n mic d6 3, 4 tinh Gia Lai d nhin duoc ho so"Cép ddi gidy phép hoat déng in
xudt ban phim® cla dng/ba gim:

Khéing cd thanh phin hi sokém theo.

M 58 phigu tigp nhan cla éng/ba [a: 10030121700002

Truring hop hd so di cac loai gidy t& theo quy dinh, dng ba s& nhén duot phigu tiép nhan h so'sau 24 gidflam viéc (khéng tinh ngay nghi va ngay |8) qua email
hodc tai Cing théing tin DVC truc tuyén mic dé 3, 4 tinh Gia Lai.

D4 dang ky ndp hi sotai dia chi: 2 quang tung (2000047
D& dang ky tra két qua tai dia chi: 2 quang trung (20 000d)
D tra ciu v theo dii tinh trang b s, vui long truy cip vao Cdng thing tin DV truc tuyén mic 46 3, 4 tinh Gia Lai: http:/fdve.gialai.gov.vn/

Hinh 20: In phiéu bién nhan

3.1 Tao gidy to trén cong DVC:
Viéc tao gidy to trén dich vu cong gitp thuan tién hon trong viéc cung cip gidy to cho nhiéu thi tuc.
Dic biét 1a nhitng gidy to duoc sir dung nhiéu lan.

Buwérc 1: Bang nhap

M CONG GIAD TIEP DICH VU CONG TRUG-TUYEN

| o

Opachi ?-1 o ol L Nhap tem dang shap

| 2. Nhep mat khau dang nhop

L

X Nhhi vio bién tegug Ding ubjp

O Qi e ol

Hinh 21: Bang nhap

Bwéc 2: Tir giao dién trang chu cua cong giao tiép dich vu cong ta nhan chon trang ca nhén

www.unitech.vn 10
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ChaotranLé ) Thodt

CONG GIAO TIEP DICH VU CONG TRUC-TUYEN

0 ° Dichwucbng Trang ca nhan

TRANG CA NHAN GIAO DICH GIAY TOY HUGNG DAN Chon trang ca nhan

Hinh 22: Chon trang ca nhan

Buwdéc 3: Trén thanh Menu ngang ta chon muc Gidy to sau nhian Thém méi dé thém méi gidy to can
thiét

Chda Tids Quang & Thast

N CONG GIAO TIEP DICH VU CONG TRUC-TUYEN

0 Dichvuochng Trang cé nhio

TRANG CA NNAN GIAD DICH HUGNG DAl SUr DUNG

B1 : Chon muc glay 1y

GIAY 7O CA NHAN

Teén gidy 1o

B2: Nhan vao thém moi ¢ thém méi gliy m

hing tam thiy k¥t st nao

Hinh 23: Nhan vao thém méi gidy to

Budc 4: Cira s6 thém moi gidy to s& xuat hién, nhap tén gidy to, chon tép tin lién quan sau dé nhéan
Luu dé luu gidy to

THEM MOY GLAY TO CA NHAN

Tengidyte 1 Nhap tén giay o

| Cnimg Minh NKdn Dan

Tptin 2 Chon tép tin lién quan can tii lén
cnonm ll orm l'-”(}

Lo y: T3p tin dinh kém 00 dung lirong 10i da 50M8

3 Nhitn Lwn E Oz lai

Hinh 24: Thém méi gidy to

www.unitech.vn 11
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Thém moi gidy to thanh cong

Tham max thanh cong

GIAY T CANHAN

Tén gidy t&

chimg manh than dan

ST Tén gidy 1@ Tap tn Thao tic o
Xoa

:l Chimg Minh Nhén D&n Form.png ]hn\‘d(;)I pe————

Hinh 25: Thém méi gidy to thanh cong

Tim kiém gidy to bang cach nhap tén gidy to va sau d6 nhan tim kiém

GIAY T CANHAN

Tengiayto  B1: Nhap tén giay 1o can tim kiem

¢himg@ minh nhan dan
B2: Nhin tim kiém
Danh siach tim kiém

STT Tén gidy to Tép tin Thao tic

1 Chimg Minh N&an Dan Form png -

Hinh 26: Tim kiém gidy to

www.unitech.vn 12
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4 Xem tinh trang ho so

C6 3 cach xem tinh trang, chi tiét hd so co ban nhit.

4.1 Cach 1:

Khi c6 thong béo lién quan dén hd so ban s& nhan duoc thong bao tryuc tiép tai Nt thong bao

Chao Tran Quang  Thoat

TUYEN MUC D0 3,4

7 © Dichvucong Trangcdnhan

> Nhan két qua - Cap giay phép kinh
doanh dich vu chuyén phat thu
trong pham vi ndi tinh cho Cong ty

HUGNG DAN S8/ DUNG
TNHH Chuyén phat nhanh Trung Tin

> Nhan két qua - Cap sira ddi, bo
B1. Nhan vao nut nay dé = sung gidy phép thiét lap trang thong
xem cac théng bao tin dién t{r tong.ba

gt B2. Xem cac
doanh d S S G
trong pi théng bao & day
cho nguyen

> Thanh toan - Cap giay phép kinh
doanh dich vu chuyén phat thu
trong pham vi ngi tinh cho Cong ty
TNHH Chuyén phat nhanh Trung Tin

> Thanh toan - Cap giay ching nhan,
chimg chi hanh nghé y té tur nhan
cho pham thi lan

> Thanh toan - Cap giay phép kinh
doanh dich vu chuyén phat thu
trong pham vi ni tinh cho Thir
nghiém

Hinh 27: Xem thong béo

4.2 Cach 2.
Buwdéc 1: Tir giao dién trang cha cua cong giao tiép dich vy cong ta nhan chon trang ¢4 nhén

Chaotran L& () Thoat

CONG GIAD TIEP DICH VU CONG TRUC-TUYEN

\ 0 ' Dichwucing Trang ca nhan

TRANG CA NHAN GIAO DICH GIAY TOY HUGNG DAN Chon trang c4 nhan

Hinh 28: Chon trang c4 nhan

Buéc 2: Trén thanh Menu ngang ta chon muc Giao dich. Nhan vao chi tiét dé xem chi tiét hd so

www.unitech.vn 13
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TRANG CA NHAN GEAD DACH Gk TiY HUIONG DAN
B1: nhan chon gino dich

LICH SUFGRAD DICH

Nairy odp
=] @
8 Tém hi s9 Thao tie
1 81 gidly phép hegt ding in xudt b philm cho Ching ty of phika in Binh Mish
ﬁ B2: Nhan chon chi tiét 3¢ xem chi tiét ho so
Ao
? Thng Cir thi dua Ly ban shan dan tich cho win L#
2 Cép gy phép thie 85 khoAng s3n cho e L& Quang T m

Hinh 29: Chon hd so can xem chi tiét

Budc 3: Thong tin chi tiét hd so

STT Tén b so

| Cdpd gy phén hoat dong in xudt ban phim cho Cling ty of phin in Binh Minh Co thém sira ho@c x63a

(0o o | a2 ho so bang chc thao tic
Chi tiét caa ho so

Théng tin b st

M 50 ho 50 10030121700002

Téndon v S0 Thong tin ¥2 Truyén thong

Tén th tye Cip d&i gidy phép hoat ddng in xudt ban phim cho Cong ty cd phin in Binh Minh
Trich yéu Cap dSi gilly phép hoat dong in xudt bin phdm cho Coag ty o phdn in Binh Minh

Tén 46 ohile / ¢4 nhan Cong ty off phin in Binh Minh

Ngay nhan 04/04/2017
Ngay tra kit qua 11/04/2017
Trong thal Chir 8 nhiin Trang théi ho sor

|
Hinh 30: Chi tiét hd so

4.3 Cdach 3
Tu kiém tra tinh trang hd so thong qua cac budc sau:

Bwéc 1: Trén trang chu tai ving "TRA CUU HO SO DA NOP" nhap théng tin can tra ctiu, roi
nhan nat "Tim kiém"

www.unitech.vn 14
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TRA CUU HO SO DA NOP

Chon don vi
S& Théng tin va Truyén thong

Tén ho so

B1. Nhap cac thong tin can tra ctru

Mé s6 bién nhan

To chirc ca nhan

HO SO
COKETQUA DA GUIBUUBIEN
NGUYEN THI THU SUONG
NGUYEN THANH BINH

NGUYEN VAN MINH TUE

B2. Nhan nattim kiém ———nfIRTOl o

Hinh 31: Tim kiém ho so

Budc 2: Xem két qua tim kiém ¢ bén dudi va nhan vao tén don vi dé xem chi tiét ho so

Tén don vy
SUTHONG TIN VA TRUYEN THONG
SOTHONG TIN VA THUVEN THONS
S THONG TIN VA TRUYEN THONG
SO THONG TIN VA TRUYEN THO®NS
U THONG TIN VA TRUYEN THONG
SO THONG TIN VA TRUYEN THONG
SCT THONG TIN VA TRUYEN THONG
SO THONG TIN VA TRUYEN THONG
SO THONG TIN VA TRUYEN THONG

SO THONG TIN VA TRUYEN THONG

Tin th tyc
Cap giby phép hoat ddng in Xut ban phim
Cdp gully phép xudt ban tie liéu khong kinh doanh
Cajp gisy pivép xult bk b lif khizog kinh dosoh

Cdp gikly phép xadk bi L liéu khiing Kinh dosah

B4 Nndin vao tén don v
& méi dong 96 xem chi
tiét hd so

4

Cidp guiy phép xust D
Cap gidy phép teét Fip trang thang tin dién tir ¥ing hop

Thim Qi ho s trinh BS TT & TT cép phép audt bin dbc san

Ten t chirc, cA shin
Cang ty C5 phan in Binh Minh
UBMTTOWN tinh
HE Cya chidn bin tinh G L
i Nha B30
ik Lgn Hidg Py i tinh G L
Cang an tinh Gia Lal
Ban Dan wiin Tiek by (L& Thay)
Hid NQUO c30 tud phutng Hoa Lu (Pham Vin Nguyén)
Vi phimg Bodn DBOHEHEND tinh

H NhE Dao tinh Gia Lai (L& B4 Tof)

Hinh 32: Chon két qua tim kiém

Budc 3: Thong tin chi tiét hd so

STT

Tén b so

1 Cép ddk gdy phén hoat dong in xudt ban phim cho Cling ty of phan in Binh Mink

- L -
Chi tiét cha hb so

Co thénp sira hodc x6a
ho so bang céc thao tic

Théng tin bo sit

Ma 50 ho 50

Téndon v

Tén th tye

Trich yéu

Tén 86 chic / ¢4 nhan
Ngay nhan

Nagay tra ket qui

Trong thii

10030121700002

S0 Thong tin ¥& Truyén thong

Cap ddi gidly phép hoat ddng in xudt ban pham cho Cong ty cd phin in Binh Minh

Cap dSi gilly phép hoat dong in xudt bin phdm cho Coag ty o phdn in Binh Minh

04ng ty off phiin in Bioh Minh
04/04/2017
11/0472017

Chir Bp i Trang théi ho sor

Hinh 33: Thong tin chi tiét hd so

WWW.unitech.vn
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5 Pén noi tiép nhin hoan thanh cong viéc

Khi ¢ théng bao vé tinh trang hd so:
Néu thong bao "Nhan két qua" thi dén noi tiép nhan dé nhan ho so.
Néu thong bao "Thanh toan..." thi tién hanh hoan thién hd so theo hudng dan.

Chao Nguyén Van An ¢ Thoat

TUYEN MUC PO 3,4

7 © Dichvucong Trang canhan

> Nhan két qua - Cap giay phép kinh
- doanh dich vu chuyén phat thu
HUGNG DAN $0'DUNG | trong pham vi ndi tinh cho Cang ty
/4 TNHH Chuyén phat nhanh Trung Tin
> Nhan két qua - Cap sira dai, bo
B1. Nhan vao natnay dé  sung giay phép thiét1ap trang thong
xem cac thong bao tin dién tir tongbe
> Thanh {
doanh dy

B2. Xem cac
thong bao & day
cho nguyen
> Thanh toan - Cap giay phép kinh
doanh dich vu chuyén phat thu
trong pham vi ni tinh cho Cong ty
TNHH Chuyén phat nhanh Trung Tin

> Thanh toan - Cap giay chiing nhan,
chimg chi hanh nghé y té tu nhan
cho pham thi lan

> Thanh toan - Cap giay phép kinh
doanh dich vu chuyén phat thu
trong pham vi ni tinh cho Thr
nghiém

Hinh 34: Trang thai thong béo
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Dich vu cong Gia Lai 2017

5.1 Hwdng dan chi tiét thanh todn khi nhdn dworc théng bdo:
Khi hd so c6 yéu cau thanh toan, DVC sé gui thong bao qua mail cho ngudi sir dung.

Budéc 1: Chon hd so c6 yéu cau thanh toan

Hé sor yéu cd yéu cau thanh todn
STT Ten ho sof Thao tae

1 Tang Cirthi dua Uy ban nhan dén tinh cho Céng ty c& phin in Binh Minh

ETI[EE0 | «——— Nhén chon thanh toan

2 C4p déi gidly phép hoat ddng in xudt ban phdm cho Céng ty cd phan in Binh Minh

icticet x ¥6a
3 Tang Civthi dua Uy ban nhan dan tinh cho trin L&
4 Cdp giffy phép thdm db khodng san cho Trén L& Quang Truc
ichicet xGa

Hinh 35: Chon hd so ¢6 yéu cau thanh toan

Buwéc 2: Cira 6 Thanh toan xuit hién. Chon Phwong thirc thanh toan, xac nhan cam két sau do
nhan Tiép tuc thanh toan

STT Tén hid s Thao tic
1 Tang Cér thi dua Uy ban nhan dén tinh cho Céing ty c& phiin in Binh Minh

356 J it § o]

1. Xac nhén théng tin 2. Thanh toan 3. Hoan tat
B1: Quan sat sé tién phai ndép

S0 TIEN PHAI NOP (VND) /

43000
PHUGNG THIFC THANH TOAN B2 Chon cac phwong thire thanh toan
(@ Thanh toan true tuy&n (=) Chuy@n khoan () Nap tre tigp

_ «—B% nhén chon cam két
£/} Xin cam kit

Toi dd doc k§ va dbng ¥ tuan thi tat ca cdc quy dinh mua dich vu cdng truc tuyén, cdc quy dinh phap luat Viét Nam c6 lién quan va chiu trich
nhiém vé tinh xdc thuc cla cdc théng tin trén, B4: nhén vao 'llép tuc thanh toan

‘ Tiép tuc thanh toan ‘

Hinh 36: Thiét lap cac phuong thirc thanh toan

C6 3 hinh thuc thanh toan

e Thanh toan truc tuyén
e Chuyén khoan
e Nop tryc tiép

a. Thanh toan trwc tuyén
Buwéc 3: Chon ngan hang thanh toan tryc tuyén, nhan vao Tiép tuc thanh toin
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Lwu y: Ban cén dang ky Internet-Banking hodc dich vu thanh toan truc tuyén tai ngén hang truéc khi

thue hién.

1 Tang C& thi Gua Uy ban nhan dan tinh cho Cong ty ¢ phan in Binh Minh

i chioe ]l 2 i oh i | 5 hanh o |

1. Xac nhan théng tin

CHON NGAN HANG THANH TOAN TRUT TUYEN

Luns §- Ban c3n dang ky Internet-Banking hosc dich vu thanh tosn truc tuyén t_aWruo’c ki thue hién.

2. Thanh todn 3. Hoan tat

B1 : Chon ngan hang thanh toan truc tuyén

Vlmomb?nk e m nmg?unx

HDBank © M) O NCB

BS AcrRIBANK @)mmx NAM A BANK

*

i SHB VlB* VietnBank™ &9 EXIMBANK ACB

A s e vt '&VPBank Sacombank ) oceansank  po aank®  Z55 GPBANK

BAC A BANK

o]

B2: nhén tiép tuc thanh toan

Hinh 37: Chon ngan hang thanh toan truc tuyén

Budc 4: Dién cac thong tin thanh toan Online

& demo@nganiuong.vn
™ 0936405116

Gia tri don hang

45000 d

Phi Giao dich Thanh tién

2.256d 47.256 d

Thanh toan Online béng thé ATM/ Internet Banking

BAC ABANK" Ngan hang TMCP Bac A
Hinh thirc thanh todn:
Dia chinhan hang:

IM& bao mét:

B1: Chon hinh thirc thanh toan, dia
chi va xac nh&n ma bao mat

\4

Tam giir 02 ngay E|
Da Nang

FCD mn

B2: Nhén thanh tosn |

Hd tro thanh todn bdi Ngd

L Hbtrg +

Hinh 38: Thanh toan Online

Tuy vao mdi ngan hang dwoc chon nén cira s6 thanh toan s& khac nhau

Bwéc 5: Xéc thuc thong tin va nhan Thanh toan

WWW.unitech.vn
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Q) NeanLugng.vn
— _J/* Thanhtoan tnic tuygn ~Ba0 v& ngudl mua

.

napas

MK it N6 Mol thash take. Xac thU’c th6ng tin

Tén chiithé & | NGUYEN VAN A |
séthé i | 070342000000000 |

Neayphathanh i [1 /[2 | thanginam

Nha cung cap i VI DIEN TU NGANLUONG.VN
Bon hang i Thanh toan qua NganLuongvn, ma phieu thu: 7512602
Sétidn i 47,255.00 VND

Nhén thanh toan

Chap nhan thanh toan thé cua cac ngan hang

Vieteom ok mo e VIBL, 6 eximmank vetton® B HOBank” wepmrq) G

~
B AGRIBANK Q0OCB Qm sosanie BT D5 TTPBAK e MISHB

BIDVY® AGB ONCB  Sacombank ¥ VPBank g GPBANK < BAC A BANK

OCEAN BANK

!.S‘w\l‘ln.l NAM A BANK e_......nnu- m é
Pt

g st 0

:‘.:-?;-‘:, :_‘,» ._:A.-,A,v;_: _*-, .; S

Hinh 38: Xac thuc thong tin

Thanh toan thanh cong

STT Tén hié so Thao téc

1 Tang Civthi dua Uy ban nhin dan tinh cho Géng ty ¢8 phan in Binh Minh

5 Thanh osn

1. Xdc nhén thong tin 2. Thanh todn 3. Hoan tat

HB so'dd duoc thanh todn thanh cing.

Hinh 39: Thanh toan thanh cong
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b. Chuyén khoan

Bwéc 3: Chon phuong thirc thanh toan 13 Chuyén khoan, xac nhan cam két, nhan tiép tuc thanh
toan

sn

Tén b5 so Thao tic
1 Tiag Cd th dua Uy ban nhin din tinh cho Cong ty <& phin in Binh Minh
v J 5t e
1. Xio shdn thang tan 2 Thach todn 3 Hodn tit
S0 TN PHAI NP (VND) B1 Chon Chuyén khoan
45000

PHUTNG THUT THAMM TOAN

Tmiofe eyt Wep g b
Dxncmid 4= B2 nhan chon cam ket

10 di doc ki v d0ng y tuln thi tit cd cac quy dinh mua dich vy oleg tryc tuyiin, cidc quy dich phip hult Vidt Nam co lén quan vi chw trach
nheém v tinh xée thue eda cie thing tin trén

B3: Nhén tiép tuc

[ ——

Hinh 40: Chon phuong thurc thanh toan

Buéc 4: Xac thuc thong tin bién lai da chuyén khoan, nhan tiép tuc thanh toan

Tang Cothi dua Uy ban nhén dén tinh cho Céng ty c& phin in Binh Minh

1. Xéc nhén thing tin 2. Thanh todn 3. Hoan tat
) Budc 1:
Budc 2:
THONG TIN NGU(I NHAN Xace thue thﬁng tin
Chil t3i khodn: bién lai $3 tai khodn:
Ngan hang:
THONG TIN NGU CHUYEN KHOAN
Tén ngudi chuyén 58 CMND
Tran Le Quang Truc 205906876
Ngan hang
ABC BANK
THONG TIN BIEN LAI
M s bign lai chuy&n+ Ngay chuy@n khoan*
15 05/04/2017
Truriing yéu céu bat bube nhap
| - | Nhén tiép tuc
Tiép tuc thanh todn *——_- P

Hinh 41: Xéc thyc thong tin chuyén khoan
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Thanh toan thanh cong

STT Ten hi so Thao tic

1 Tang G thi dua Uy ban nhén dan tinh cho Céng ty ¢ phén in Binh Minh
iChité: |8 B9 Thanh todn

1. Xdc nhan thang tin 2. Thanh todn 3. Hodn tat

HB s da duoc thanh todn thanh cong.

Hinh 42: Thanh toan thanh cong

c. NOp truc tiép
Dén tryc tiép tai td mot cira dé thanh toan.

STT Ten hid s Thao tic

1 Tang G thi dua Uy ban nhan dan tinh cho Céng ty c6 phan in Binh Minh
12 Lichsirthanh wén )| 53 Thanh toén

1. Xéc nhan thdng tin 2. Thanh todn 3. Hoan tat

Vui lang d&n truc tigp tai t6 mdt cla cla Ban Thi dua - Khen thudng d& thanh todn.

Hinh 43: Phuong thuc nop truc tiép
Dé xem lai lich st thanh toan. Chon Lich sir thanh toan

2 Tang Corthi dua Uy ban nhan dén tinh cho Céng ty ¢8 phan in Binh Minh

Y, Lich str thanh toan

STT  Hinh thifc thanh todn © Ngay thanh todn S0 tign (VND) Trang thai

1 Chuy&n khoan - 05/04/2017 45.000 Chua xac nhan
2 Nop tryc tigp 05/04/2017 67.000 Chura xac nhan
3 Nép truc tigp 07/04/20017 48.000 Chira xac nhin
4 Nop tryc tigp 07/04/2017 50.000 Chura xac nhan

Hinh 44: Lich st thanh toan
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5.2 Hwdéng dan thi tuc bé sung ho so’
Déi voi nhitng hd so khong day du cac gidy to can thiét, s& nhan dugc thong bao “Bé sung hd so”

Chio tiin L © Thodt

Dach vitcong  Trang cd nhin

» 66 sung bd s - Ting Cor U dus
Uy Do i et cho Gy ty
< phiin 10 Binh Meh

» Thanh tean - Tang Cir thi dus oy
ban nhin dia tish cho Cdng ty ed

LICH SU GIAD DICH . a0 i B Mis
Théng bao "86 sung hé so” PRin B M
Ngay nop
-] Dén "
Hinh 45: Théng bao bd sung hd so
Budéc 1: Chon hd so ¢ yéu cau can bo sung

£ 11 Tén bs so Thao tic
| Test b sung bé so ey

40 il | Chon bd sung hé so [“xx00 |

~
-
1
3
o
o
-
| 2
| &
(=
=4
g
B
=
]
o
=
S
—e
=
o
S
B
3
3
L]
2
£
3

al
0
- |

3 Cio 001 qiiry phép hoat ddng w xult bidn phdm chio Cdng ty o phia in Bish Mish

e
4 Tng iy thi dua Uy ban nhies dém tich che trikm Lé

’ Hinh 46: Chon ho so can b sung q
Buwéc 2: Tai 1én cac giay to can bo sung tir may tinh, Nhan Luwu bo sung dé hoan thanh

2 Tang Ca thi dua Uy ban nhan dan tinh cho Céng ty cd phan m Binh Minh

e S ey oy = - Chon bd sung hd so

STT  Yéuclubé sung Ngay yéu clu Bifu mbu

1 B4 sung thém cac glay to cin thadt 2oy
___ B2 Chon tap tin dé tai lén hd so can bd
sung tir may tinh

TRULCA thp tin Sinh kém coa b 50 cd dung legng 14 (3 50MB : Lo
oo Nhén Luy aé tip tue | [m

Hinh 47: Chon gidy to can bo sung

Chon tap tin Tap 1in da chon

Lwuy:

o C6 thé tai lén nhiéu tdp tin cing lic
e Tatcd tdp tin dinh kem cua ho so co dung lwong toi da 50MB
Dé xem lai lich sir B6 sung ho so, chon Lich str b6 sung
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2 Tang Cd thi dua Uy ban nhan dén tinh cho Céng ty ¢& phan in Binh Minh Chon lich str bd sung

Danh sach gidy t& d4 bé sung

Lo Lich sirbd sung || & i su manh ludn /
STT  Yéucau bd sung Ngay yéu cau Trang thai Tap tin dinh kem (
1 BG sung thém cac gidy to can thiét 11/01/2017 P bd sung (112) KH CNTT 2017 signed (1) - Copy.pdf

(112) KH CNTT 2017.signed (1).pdf
(112) KH CNTT 2017.signed(1).pdf
(112) KH CNTT 2017.signed.pdf

- 1
Hinh 48: Lich st bd sung hd so
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